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C H A P T E R  1   

About this Manual 

The first chapter contains information regarding the structure of this book as well as 

its audience. 

 

For whom this book is designed 

This book has been written for IT administrators that want to build an officeatwork 

solution. 

 

What is covered in this manual 

This manual shows how to build an officeatwork solution. 

 

What you already should know 

You should be familiar with the general use of computers, especially with the XML 

notation. You should also be familiar in how to use officeatwork as a user. 

 

 Typographic conventions 

Before reading this guide, you should be familiar with the typographic conventions 

used. 

The following graphic descriptions highlight sections of text with particular 

significance. 

Formatting Convention Type of Information 

Triangle  Step-by-step procedure. You can follow these 

instructions to perform a specific task. 
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Bold Typeface Objects needed for selection, such as menus, buttons 

or items in a list. 

CAPITAL LETTERS Key legends on the keyboard. For example SHIFT, 

CTRL or ALT. 

KEY+KEY Key combinations which must be pressed at the same 

time are marked with +. Examples: CTRL+P or 

ALT+F4. 

 

Feedback 

We are very interested in your opinion. We kindly ask you to present us with any 

feedback you have, as well as with any other aspects of officeatwork, by writing an 

e-mail to feedback@officeatwork.com. 

General contact details 

officeatwork AG 

Bundesplatz 12 

6300 Zug 

Switzerland 

 

H: 0900 566 088 (Hotline, CHF 2.80 per minute, on the Swiss landline network, 

Price subject to change) 

T: +41 (0)41 763 16 70 

F: +41 (0)41 763 16 75 

 

E-Mail: mail@officeatwork.com 

Internet: www.officeatwork.com 
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C H A P T E R  2   

Help 

This chapter explains the different help options available. 

Manuals 

officeatwork manuals are divided into the following categories: 

Manuals for Users 

 officeatwork 20-Minute Guide 

 officeatwork User Manual* 

 officeatwork Smart-Template Manager Manual 

 officeatwork Smart-Content Manager Manual 

Manuals for Administrators 

 officeatwork Installation Guide 

 officeatwork Output Method Instructions (OOMI) Guide 

 officeatwork Master-Template Manager Manual** 

 officeatwork Solution Manager Manual* 

Manuals for Project Managers 

 officeatwork Project Manager Manual* 

 officeatwork Project Preparation Manual 

 officeatwork sample solution specifications 

Manuals for Developers 

 officeatwork API 

  

* some chapters published 

** not yet published 

The manuals can be downloaded from the officeatwork website 

www.officeatwork.com – Download 
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Support 

Support for officeatwork products can be obtained from your officeatwork project 

partner or from the producer itself. 

The producer (officeatwork AG) offers the following support options: 

Hotline 0900 566 088 (CHF 2.80 per minute, from Swiss land line) 

You are being directly connected with one of our officeatwork specialists. To 

eliminate any waiting time, we suggest you arrange a hotline appointment under +41 

41 763 16 70 or hotline@officeatwork.com. Arranged hotline appointments are 

being treated prior to spontaneous requests. Analysis of Data, Templates etc. can 

also be done during hotline sessions. This is done by our support tool 

«Teamviewer», which you can find on our website.  

The usage of this tool does not require any installation. In case the pre-arranged 

timeframe for the support is not sufficient, a follow-up hotline arrangement shall be 

made. 

You can reach our hotline from Monday to Friday from 09:00 until 11:30 and from 

13:30 until 17:00. Latest possible appointment to be scheduled is 16:00. 

Professional Services 

Services in the area of officeatwork is being executed by our professional services 

department. These services contain the following: 

  Creation of new officeatwork solutions 

  Maintenance and enhancements of existing officeatwork solutions 

  officeatwork training 

  officeatwork consulting 

  Analysis of existing templates 

  Analysis of existing corporate designs 

  Analysis of processes in the area of template- and content-management 

  Consulting for a process optimized usage of a corporate design 

For these areas, please contact our specialist at: +41 41 763 16 79 or 

professionalservices@officeatwork.com 

Manuals 

You can download the most up-to-date manuals at www.officeatwork.com -> 

Download. 

Newsletter 

officeatwork-News is "good news" with added value. officeatwork-News informs 

you regularly about relevant topics regarding «corporate office automation». The 

qualified news keeps you up-to-date and helps you to increase the practical value of 

Microsoft Office. For more information and registration check out our website at 

www.officeatwork.com -> Support. 
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C H A P T E R  3   

Introduction 

Currently the only two subjects covered in this book are how to configure your 

solution for signatures that can be used in Microsoft Outlook and how to integrate 

Excel Templates in your officeatwork solution. 
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C H A P T E R  4   

E-Mail Signatures 

 

Introduction 

Microsoft Outlook uses signature files that can be attached to the end of your e-mail 

message automatically or manually. Those files can be automatically created by 

officeatwork using special signature templates. Assigning the signature files to be 

automatically added to your messages can be defined within Microsoft Outlook. 

Note: officeatwork only supports Signature Files for Microsoft Office 2007 or 

higher 

Overview 

To implement the automatic generation of signature files, you need to fulfil the 

following requirements: 

 Enable your solution for signature templates 

 Create your signature template files 
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Enabling your solution for signature 
templates 

 Enabling your solutions for signature templates 

 Add a SignatureTemplates «DataItem» to your solution file. 

Sample 
 

<DataItem uid="2009105410585861543052" required="false"> 

 <IDName>SignatureTemplates.Templates</IDName> 

 <Label>Signature Templates</Label> 

 <Type Name="SignatureTemplates"> 

  <SignatureTemplates RepositoryUpdate="0"> 

   <Location Type="0" Path=""/> 

   <Location Type="1" Path="%PrimaryPath%\SignatureTemplates\"/> 

   <Location Type="2" Path="%AlternativePath%\SignatureTemplates\"/> 

  </SignatureTemplates> 

 </Type> 

</DataItem> 

 

 Create the corresponding folder you are referring to in your «DataItem» in 

your solution folder. 

Creating signature template files 

To create your signature template files, we recommend using a simple text editor to 

create the TXT files and an HTML editor of your choice to create your HTML 

version of your signature files. 

Note that the files you create must be situated in the location specified in your 

SignatureTemplates «DataItem». Also note that signatures are only available in 

Microsoft Outlook if an HTML version of a signature is available. 

As well as static text and pictures, your templates can also contain dynamic 

variables and document functions. You can use those two elements to define the 

dynamic parts of your signature templates. 

All functions and variables must be enclosed by two square brackets [[ ]] on each 

side. If multiple functions and variables are joined together, you only need the two 

square brackets around the whole expression and not around each function or 

variable. 

Variables 

officeatwork offers a list of variables that return context specific values. These 

variables can be used in the name of your signature template files or within your 

template files. The variables must always be enclosed by two square brackets [[ 

]] each side for officeatwork to recognize them as variables. 

 AutoLanguageID 



  Chapter «E-Mail Signatures» 13 

 

 AutoLanguageName 

 AutoProfileName 

 AutoSignatureName 

Details on how to use these variables can be found in the appendix of this manual 

under Variables 

File name of templates 

Note that the file names of the templates should include the user’s personal profile 

name and if your officeatwork solution supports multiple languages, it should also 

include a language ID or language name, in case of multiple profiles per user. 

The following example uses the variable AutoSignatureName that returns a 

combination of profile name and language name (eg. Peter Sample - English (United 

Kingdom). 

Example file names: 

 [[AutoSignatureName]].htm 

 [[AutoSignatureName]].rtf 

 [[AutoSignatureName]].txt 

 

Please note that the signatures will only be available to be chosen from within 

Outlook if you include a *.htm file in your signature templates. Also make sure that 

the signature templates belonging together all have the same name except for the 

extention. 

Operators 

The following operators can be used in connection with variables and functions: 

 & 

Example 

 Translation("Doc.Phone") & GetMasterPropertyValue("EmailSignature", 

"PhoneDirect") 

Functions 

To link your templates to values of your officeatwork solution, you must use special 

officeatwork functions in your template files. The functions available are: 

 IF() 

 Concat() 

 Translate() 

 GetMasterPropertyValue() 

 ComposeHtmlSource() 
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Details on how to use these functions can be found in the Appendix of this manual 

under Document Functions. 
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Example Text Signature 
 
[[Translate("Email.Salutation")]] 

 

[[IF(GetMasterPropertyValue("Contactperson", "Name")="", "", GetMasterPropertyValue("Contactperson", 

"Name") & " 

") & IF(GetMasterPropertyValue("Contactperson", "Function")="", "", GetMasterPropertyValue("Contactperson", 

"Function") & " 

")]] 

[[IF(GetMasterPropertyValue("Organisation", "Department")="", "", GetMasterPropertyValue("Organisation", 

"Department") & " 

") & IF(GetMasterPropertyValue("Contactperson", "EMail")="", "", GetMasterPropertyValue("Contactperson", 

"EMail") & " 

") & IF(GetMasterPropertyValue("Contactperson", "DirectPhone")="", "", "T: " & 

GetMasterPropertyValue("Contactperson", "DirectPhone") & " 

") & IF(GetMasterPropertyValue("Contactperson", "DirectFax")="", "", "F: " & 

GetMasterPropertyValue("Contactperson", "DirectFax") & " 

") & IF(GetMasterPropertyValue("Contactperson", "Mobile")="", "", "M: " & 

GetMasterPropertyValue("Contactperson", "Mobile") & " 

")]] 

[[IF(GetMasterPropertyValue("Organisation", "Organisation")="", "", GetMasterPropertyValue("Organisation", 

"Organisation") & " 

") & IF(GetMasterPropertyValue("Organisation", "Address1")="", "", GetMasterPropertyValue("Organisation", 

"Address1") & " 

") & IF(GetMasterPropertyValue("Organisation", "Address3")="", "", GetMasterPropertyValue("Organisation", 

"Address2") & " 

") & IF(GetMasterPropertyValue("Organisation", "Address3")="", "", GetMasterPropertyValue("Organisation", 

"Address3") & " 

") & IF(GetMasterPropertyValue("Organisation", "Address4")="", "", GetMasterPropertyValue("Organisation", 

"Address4") & " 

") & IF(GetMasterPropertyValue("Organisation", "Address5")="", "", GetMasterPropertyValue("Organisation", 

"Address5") & " 

") & IF(GetMasterPropertyValue("Organisation", "Address6")="", "", GetMasterPropertyValue("Organisation", 

"Address6") & " 

") & IF(GetMasterPropertyValue("Organisation", "Email")="", "", GetMasterPropertyValue("Organisation", 

"Email") & " 

") & IF(GetMasterPropertyValue("Organisation", "Internet")="", "", GetMasterPropertyValue("Organisation", 

"Internet") & " 

") & IF(Translate("Email.TextDisclaimer")="", "", " 

 

" & Translate("Email.TextDisclaimer"))]] 

Example HTML Signature 
 
<html xmlns:o="urn:schemas-microsoft-com:office:office" xmlns:w="urn:schemas-microsoft-com:office:word" 

xmlns:m="http://schemas.microsoft.com/office/2004/12/omml" xmlns="http://www.w3.org/TR/REC-html40"> 

 <head> 

 </head> 

 <body> 

  [[Translate("Email.Salutation")]]<br> 

  <br> 

  [[IF(GetMasterPropertyValue("Contactperson", "Name")="", "", GetMasterPropertyValue("Contactperson", 

"Name") & "<br>") & IF(GetMasterPropertyValue("Contactperson", "Function")="", "", 

GetMasterPropertyValue("Contactperson", "Function") & "<br>")]] 

  <br> 

  [[IF(GetMasterPropertyValue("Organisation", "Department")="", "", 

GetMasterPropertyValue("Organisation", "Department") & "<br>") & IF(GetMasterPropertyValue("Contactperson", 

"EMail")="", "", GetMasterPropertyValue("Contactperson", "EMail") & "<br>") & 

IF(GetMasterPropertyValue("Contactperson", "DirectPhone")="", "", "T: " & 

GetMasterPropertyValue("Contactperson", "DirectPhone") & "<br>") & 

IF(GetMasterPropertyValue("Contactperson", "DirectFax")="", "", "F: " & 

GetMasterPropertyValue("Contactperson", "DirectFax") & "<br>") & IF(GetMasterPropertyValue("Contactperson", 

"Mobile")="", "", "M: " & GetMasterPropertyValue("Contactperson", "Mobile") & "<br>")]] 

  <br><br> 

  <img width=50 height=50 src="[[ComposeHtmlSource(GetMasterPropertyValue("Organisation", 

"LogoSignature"), ".\" & AutoSignatureName & "_files\logo.jpg", true)]]"><br> 

  <strong>[[IF(GetMasterPropertyValue("Organisation", "Organisation")="", "", 

GetMasterPropertyValue("Organisation", "Organisation") & 

"<br>")]]</strong>[[IF(GetMasterPropertyValue("Organisation", "Address1")="", "", 

GetMasterPropertyValue("Organisation", "Address1") & "<br>") & IF(GetMasterPropertyValue("Organisation", 

"Address3")="", "", GetMasterPropertyValue("Organisation", "Address2") & "<br>") & 

IF(GetMasterPropertyValue("Organisation", "Address3")="", "", GetMasterPropertyValue("Organisation", 

"Address3") & "<br>") & IF(GetMasterPropertyValue("Organisation", "Address4")="", "", 

GetMasterPropertyValue("Organisation", "Address4") & "<br>") & IF(GetMasterPropertyValue("Organisation", 

"Address5")="", "", GetMasterPropertyValue("Organisation", "Address5") & "<br>") & 

IF(GetMasterPropertyValue("Organisation", "Address6")="", "", GetMasterPropertyValue("Organisation", 

"Address6") & "<br>") & IF(GetMasterPropertyValue("Organisation", "Email")="", "", 

GetMasterPropertyValue("Organisation", "Email") & "<br>") & IF(GetMasterPropertyValue("Organisation", 

"Internet")="", "", GetMasterPropertyValue("Organisation", "Internet") & "<br>") & 

IF(Translate("Email.TextDisclaimer")="", "", "<br><br>" & Translate("Email.TextDisclaimer"))]] 

 </body> 

</html> 
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Creating signatures 

The creation of signatures based on your signature templates is automatically 

triggered when you launch Outlook. During the startup of Outlook, the officeatwork 

Outlook add-in generates the signature files based on your signature templates and 

all of your officeatwork personal profiles in a separate parallel process. You do not 

need to press any special buttons or menus to have your signature files generated. 

Using and assigning signatures 

Microsoft Outlook 

In order to use your signatures, you use the built in Outlook functionality. So for 

instance to insert a signature in for example Outlook 2007, you select Signature in 

the signature dropdown on the Insert tab of your e-mail message. To make a 

permanent assignment of signatures to your e-mail accounts, you can click on the 

last item in that dropdown called Signatures…. That will bring you to a dialogue that 

allows you to permanently assign a signature for new and reply messages for each of 

your e-mail accounts. 

Check out the Microsoft Outlook Help, any Outlook Manuals or Books if you run 

into problems assigning signatures in your version of Microsoft Outlook. 
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C H A P T E R  5   

Excel 

 

Introduction 

Microsoft Excel templates can be set up to incorporate profile information of the 

user’s default profile in officeatwork. This can for example be used in your expense 

report template, so that the user’s details are automatically placed on the new sheet 

when creating a new expense report. 

The update of the user profile information in the new document happens 

automatically without any user interaction (no Dialogue) required. officeatwork will 

always use the information of the user’s profile defined as standard. 

Note: This feature is only supported for Microsoft Office 2007 or higher. 

Excel 

Requirements to implement dynamic Excel templates: 

 Enable your solution for Excel templates 

 Create your Excel template 

 Activate your Excel template 

Enabling Excel Templates 

To enable your solution to handle Excel templates, you need to add the Excel 

template file extentions to the GlobalTemplateChooser Tag in your Solution File 

(*.owp). 



18 Solution-Manager 

 

Sample 
<GlobalTemplateChooser 

Extensions="OWS|OWT|DOT|OPTP|POT|XLT|FP5|FP7|DOC|XLS|PDF|TXT|AI|OFT|DOTX|XLTX|XLTM|OSC"/> 

Creating Excel Templates 

To create your Excel template you can use Excel as if you where creating an Excel 

template without officeatwork. 

Note that the templates you create must be situated in the location specified in your 

«ChooserRoots» DataItem. 

All functions and variables must be enclosed by two square brackets [[ ]] each 

side. If multiple functions and variables are joined together, you only need the two 

square brackets around the whole expression and not around each function or 

variable. 

Variables 

officeatwork offers a list of variables that return context specific values. These 

variables can be used in the name of your signature template files or within your 

template files. The variables must always be enclosed by two square brackets [[ 

]] each side for officeatwork to recognize them as variables. 

 AutoLanguageID 

 AutoLanguageName 

 AutoProfileName 

 AutoSignatureName 

Details on how to use these variables can be found in the appendix of this manual 

under Variables 

Operators 

The following operators can be used in connection with variables and functions: 

 & 

Example 

 Translation("Doc.Phone") & GetMasterPropertyValue("EmailSignature", 

"PhoneDirect") 

Functions 

To link your templates to values of your officeatwork solution, you must use special 

officeatwork functions in your template files. The functions available are: 

 IF() 
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 Concat() 

 Translate() 

 GetMasterPropertyValue() 

 ComposeHtmlSource() 

Details on how to use these functions can be found in the appendix of this manual 

under Document Functions. 

 

Activating Excel templates 

In order to activate an Excel template, you must add a custom document property 

named officeatworkMasterTemplate with the value -1. This will make sure that 

officeatwork updates formulas and values when creating new documents based on 

that Excel template. 

 Activating a template 

 Open the template in edit mode. 

 Add a document property named officeatworkMasterTemplate. 

 Assign the value -1 to the document property officeatworkMasterTemplate. 

 
Figure 1: Excel 2007, Edit Document Properties Dialog, Custom Tab 

 Click OK to save your changes and exit the dialog. 

 Save and close the template. 

Using Excel Templates 

In order to use your Excel templates, you open the Template-Chooser and select one 

of your Excel templates. officeatwork provides you with a new personalized 

document, based on the variables and document functions defined in the template. 
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Appendix 
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Document Functions 

 

ComposeHtmlSource() 

Available 

The ComposeHtmlSource() function is available in the following Templates and 

Contents: 

 Signature Templates 

Description 

The ComposeHtmlSource() function is mainly used to include a picture into an 

HTML signature template. When executed, it will copy the picture file defined in 

the «Source path & file» parameter to the destination location defined in the 

«Destination path & file» parameter. Optionally, you can define a new name for the 

picture file copied to the destination location. 

Outlook signatures: Please make sure you also include a folder that is created for 

your picture with the exact same name and location of your signature file, and 

subsequently place your picture in this folder. This is necessary as otherwise 

Outlook will not find the picture you have specified in your signature template. 

Syntax 

[[ComposeHtmlSource(Source path and file, Destination 

path and file, Overwrite existing file)]] 

Parameter 

Source path & file defines the file to copy and its location of origin 

Destination path & file defines the location and name of the copied file. If you 

do not include a file name, the name of the source file 

will be used for the file name at the destination location. 

Overwrite existing file Boolean, indicating whether to overwrite existing files 

at destination. True will overwrite existing files. False 

will not copy the file from the source if a file at the 

destination location already exists with the same name. 

Example 
[[ComposeHtmlSource(GetMasterPropertyValue("Organisation", "LogoSignature"), ".\" & AutoSignatureName & 

"_files\logo.jpg", true)]] 
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Concat() 

Available 

The Concat() function is available in the following Templates and Contents: 

 Excel Templates 

 Signature Templates 

Description 

The Concat() function allows you to combine string elements. 

Syntax 

[[Concat(Text1, Text2, ...)]] 

Parameter 

Text A text element. 

Example 
[[Concat(Translate("Doc.Phone"), ": ", GetMasterPropertyValue("Company", "EmailAddress2"))]] 

 

 

GetMasterPropertyValue() 

Available 

The GetMasterPropertyValue() function is available in the following Templates and 

Contents: 

 Excel Templates 

 Signature Templates 

Description 

The IF() function is used to create conditional content. Should for instance the 

Translation «Doc.Phone» only be visible if the contact person has a phone assigned 

to him, then the IF() function can be used to specifiy that condition. 

Syntax 
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Parameter 

Test Logical test like A=B or 1>2 or 

GetMasterPropertyValue("Company", "Email")="" 

TrueValue Return value if Test equals True 

FalseValue Return value if Test equals False 

Example 
[[IF (GetMasterPropertyValue("Company", "EmailAddress2")="", "", GetMasterPropertyValue("Company", 

"EmailAddress2"))]] 

 

 

If() 

Available 

The If() function is available in the following Templates and Contents: 

 Excel Templates 

 Signature Templates 

Description 

The IF() function is used to create conditional content. Should for instance the 

Translation «Doc.Phone» only be visible if the contanct person has a phone assigned 

to him, then the IF() function can be used to specifiy that condition. 

Syntax 

[[If(Test, TrueValue, FalseValue)]] 

Parameter 

Test Logical test like A=B or 1>2 or 

GetMasterPropertyValue("Company", "Email")="" 

TrueValue Return value if Test equals True 

FalseValue Return value if Test equals False 
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Example 
IF (GetMasterPropertyValue("Company", "EmailAddress2")="", "", GetMasterPropertyValue("Company", 

"EmailAddress2")) 

 

 

InsertBreak() 

Available 

The InsertBreak() function is available in the following Templates and Contents: 

 Word SmartTemplate 

 Word SmartContent 

Description 

This function implements a change of column, page, chapter, etc. 

Syntax 

[[InsertBreak ( Type : String, [ProtectionType : String] 

)]] 

Parameters 

The function InsertBreak consists of the following parameters: 

Name (Type) Description 

Type (String) Describes the style of change. 

List of  possible parameters 

- ColumnBreak 

- LineBreak 

- PageBreak 

- SectionBreakContinuous 

- SectionBreakEvenPage 

- SectionBreakNextPage 

- SectionBreakOddPage 

ProtectionType (String) Only applicable with SectionBreak types: 

Describes the kind of protection setting applicable. Is 

the Protection Type omitted then the section will be 

inserted without any protection. 

List of possible parameters: 

- Unprotected 

- Protected 
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Example 1 

[[InsertBreak(PageBreak)]] 

Example 2 

[[InsertBreak(SectionBreakNextPage)]] 

Example 3 

[[InsertBreak(SectionBreakNextPage, Protected)]] 

 

 

InsertContent() 

Available 

The Avaliable() function is available in the following Templates and Contents: 

 Word SmartTemplate 

 Word SmartContent 

Description 

This function inserts contents which are referred to by their names. The insertion is 

executed by an external interface. This happens while inserting contents or during 

the addition of Smart-Templates.  

Syntax 

[[InsertContent ( Name : String, [LCID : String])]] 

Parameters 

The function InsertContent consists of the following parameters: 

Name (Type) Description 

Name (String) Name of the content which is to be inserted. This can be 

executed in three different ways: 

- Alternative 1: Just the file name: officeatwork 

searches for the content in the current template 

solution and inserts it. 

- Alternative 2: Complete path with file name: The 

indicated content is inserted. 

- Alternative 3: System variable or officeatwork 

shortcut with offset path and file name: officeatwork 

clears the system variable or the officeatwork shortcut 

and inserts the content. 
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LCID (String) Optional. LCID, the language in which the content is to 

be inserted, as long as it differs from the chosen 

document language and is defined as fixed language. 

A list of the LCIDs is recorded in the appendix. 

Example 1 

T&C Article 1: [[InsertContent("T&cArt1")]] 

Example 2 

T&C Article 1: 

[[InsertContent("J:\Content\CopyrightNote.owc")]] 

Example 3 

T&C Article 1: 

[[InsertContent("%Documents%\ISOCertificate.owc")]] 

Example 4 

T&C Article 1: [[InsertContent("T&cArt1","2057")]] 

 

 

Number() 

Available 

The Number() function is available in the following Templates and Contents: 

 Word SmartTemplate 

 Word SmartContent 

Description 

This function formats a numeric value. 

Careful: when you format a number which includes separators that designate 

decimal points or numbers in thousands, and these do not match the system settings 

of the user, it is not possible for you to use these numbers for calculations with fields 

in Microsoft. 

Syntax 

[[Number ( Number : String, Format : String, 

[NumberDecimalSymbol : String],  

[FormatDecimalSymbol : String],   

[FormatDigitGroupSymbol : String] )]] 
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Parameters 

The function Number consists of the following parameters: 

Name (Type) Description 

Number (String) Number which needs to be formatted. 

Format (String) Format in which the number is to be transformed.  

0 represents a digit. It either shows a specific number or 

a zero. If there is a number from the parameter 

numbers in place of the 0, then this number will be 

shown. If  no number within the parameter is 

available, a zero will be shown. 

If the number consists of more decimal places to the 

right of the decimal point than defined in the format, 

then the number will be rounded to the defined 

number of decimal places. 

 #represents a figure. It either shows part of a number or 

nothing. If there is a number from the parameter 

numbers in place of the #, then this number will be 

shown. If  no number within the parameter is 

available, nothing will be shown. 

. represents the place of the decimal point. The point is 

replaced by the indicated symbol in the optional 

parameter FormatDecimalSymbol. If the parameter 

FormatDecimalSymbol is not designated, then the 

decimal point symbol specified in the user’s system 

settings is used.  

, Represents the place where separators are used to 

show numbers in thousands. This symbol can be 

found repeatedly. The comma is replaced by the 

symbol FormatDigitGroupSymbol in the optional 

parameter. 

If the parameter FormatDigitGroupSymbol is not 

indicated, then the separator to show numbers in 

thousands, as specified in the user’s system settings, is 

used.  

NumberDecimalSymbol (String)   

Optional. Decimal separator, showing the place of the 

decimal point which is formatted in the parameter 

number. If this parameter is not designated, then the 

decimal point symbol specified in the user’s system 

settings is used.  

FormatDecimalSymbol (String) 

Optional. Decimal separator, showing the place of the 

decimal point which is formatted in the parameter 

number. If this parameter is not designated, then the 

decimal point symbol specified in the user’s system 

settings is used. 

FormatDigitGroupSymbol (String) 

Optional. Separator, specifying numbers in thousands, 

which is used in the parameter format.  If the parameter 
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FormatDigitGroupSymbol is not designated, then the 

symbol separating numbers in thousands specified in the 

user’s system settings is used. 

Example 1 

The following example formats the number «123456.789» into «123'456.79»: 

Price. [[Number("123456.789", "#,##0.00", ".", ".", "'")]] 

Example 2 

The following example formats the number which is calculated according to the 

formula [[Value("UnitPrice")]]  

Price. [[Number("[[Value("UnitPrice")]]", "#,##0.00", ".", 

".", "'")]] 

 

 

Path() 

Available 

The Path() function is available in the following Templates and Contents: 

 Word SmartTemplate 

 Word SmartContent 

Description 

This function changes a path which contains system variables or officeatwork 

Solutions shortcuts. 

Careful: If this formula is used within a field, then all single backslashes «\» will 

automatically be replaced by double backslashes «\\» as this is the standard notation 

for paths on Word fields.   

Syntax 

[[Path ( Path : String )]] 

Parameters 

The function Path consists of the following parameters: 

Name (Type) Description 

Path (String) Path which contains a System Variable (e.g. 

%ProgramFiles%) or an officeatwork Solution shortcut. 
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Example 1 

{ INCLUDEPICTURE "[[Path("%Images%\ProductA.jpg")]]" } 

Example 2 

{ INCLUDEPICTURE "[[Path("%AppData%\Signature.jpg")]]" } 

Example 3 

{ INCLUDEPICTURE 

"[[Path("%Images%")]]\\[[Value("ProductImage", 

"ImageA.jpg")]]" } 

 

 

Translate() 

Available 

The Translate() function is available in the following Templates and Contents: 

 Word MasterTemplate 

 Word SmartTemplate 

 Word SmartContent 

 Excel Templates 

 Signature Templates 

Description 

The Translate() function returns a translation of a given label. 

Syntax 

[[Translate(Label[, LCID])]] 

Parameters 

The function Translate consists of the following parameters: 

Name (Type) Description 

Label (String) Label of which the appropriate translation is to be 

returned. 

LCID (String) Optional. LCID, the language in which the translation 

should be added, as long as it differs from the chosen 

document language and is defined as fixed language. 
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A list of the LCIDs is recorded in the appendix. 

Example 1 

The positioning is [[Translate("Doc.Right")]]. 

Example 2 

The English term is [[Translate("Doc.Right","2057")]]. 

 

 

Value() 

Available 

The Value() function is available in the following Templates and Contents: 

 Word MasterTemplate 

 Word SmartTemplate 

 Word SmartContent 

 Excel Templates 

 Signature Templates 

Description 

This function inserts a value, which is referred to by its name. The value is for 

instance passed on as a parameter of an external interface. 

Syntax 

[[Value ( Name : String, [Default : String] )]] 

Parameters 

The function Value consists of the following parameters: 

Name (Type) Description 

Name (String) Name of the parameters which are provided by the 

interface. 

Default (String) Optional. The Value which is inserted if the value of the 

parameter’s name is not given. This means that if the 

value of the parameter’s name is conveyed as empty, 

then empty will be inserted. 
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Example 

Position Nr. [[Value("PositionNr", "Pos Nr.")]], 

[[Value("Description", "Descr.")]] to the price of 

[[Value("Price")]] 
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 LCID's 

 

Language ID 

Afrikaans - South Africa 1078 

Albanian - Albania 1052 

Amharic - Ethiopia 1118 

Arabic - Saudi Arabia 1025 

Arabic - Algeria 5121 

Arabic - Bahrain 15361 

Arabic - Egypt 3073 

Arabic - Iraq 2049 

Arabic - Jordan 11265 

Arabic - Kuwait 13313 

Arabic - Lebanon 12289 

Arabic - Libya 4097 

Arabic - Morocco 6145 

Arabic - Oman 8193 

Arabic - Qatar 16385 

Arabic - Syria 10241 

Arabic - Tunisia 7169 

Arabic - U.A.E. 14337 

Arabic - Yemen 9217 

Armenian - Armenia 1067 

Assamese 1101 

Azeri (Cyrillic) 2092 

Azeri (Latin) 1068 

Basque 1069 

Belarusian 1059 

Bengali 1093 

Bengali (Bangladesh) 2117 

Bosnian (Bosnia/Herzegovina) 5146 

Bulgarian 1026 

Burmese 1109 

Catalan 1027 

Cherokee - United States 1116 

Chinese - People's Republic of China 2052 

Chinese - Singapore 4100 

Chinese - Taiwan 1028 

Language ID 

Chinese - Hong Kong SAR 3076 

Chinese - Macao SAR 5124 

Croatian 1050 

Croatian (Bosnia/Herzegovina) 4122 

Czech 1029 

Danish 1030 

Divehi 1125 

Dutch - Netherlands 1043 

Dutch - Belgium 2067 

Edo 1126 

English - United States 1033 

English - United Kingdom 2057 

English - Australia 3081 

English - Belize 10249 

English - Canada 4105 

English - Caribbean 9225 

English - Hong Kong SAR 15369 

English - India 16393 

English - Indonesia 14345 

English - Ireland 6153 

English - Jamaica 8201 

English - Malaysia 17417 

English - New Zealand 5129 

English - Philippines 13321 

English - Singapore 18441 

English - South Africa 7177 

English - Trinidad 11273 

English - Zimbabwe 12297 

Estonian 1061 

Faroese 1080 

Farsi 1065 

Filipino 1124 

Finnish 1035 

French - France 1036 

French - Belgium 2060 
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Language ID 

French - Cameroon 11276 

French - Canada 3084 

French - Democratic Rep. of Congo 9228 

French - Cote d'Ivoire 12300 

French - Haiti 15372 

French - Luxembourg 5132 

French - Mali 13324 

French - Monaco 6156 

French - Morocco 14348 

French - North Africa 58380 

French - Reunion 8204 

French - Senegal 10252 

French - Switzerland 4108 

French - West Indies 7180 

Frisian - Netherlands 1122 

Fulfulde - Nigeria 1127 

FYRO Macedonian 1071 

Gaelic (Ireland) 2108 

Gaelic (Scotland) 1084 

Galician 1110 

Georgian 1079 

German - Germany 1031 

German - Austria 3079 

German - Liechtenstein 5127 

German - Luxembourg 4103 

German - Switzerland 2055 

Greek 1032 

Guarani - Paraguay 1140 

Gujarati 1095 

Hausa - Nigeria 1128 

Hawaiian - United States 1141 

Hebrew 1037 

Hindi 1081 

Hungarian 1038 

Ibibio - Nigeria 1129 

Icelandic 1039 

Igbo - Nigeria 1136 

Indonesian 1057 

Language ID 

Inuktitut  1117 

Italian - Italy  1040 

Italian - Switzerland 2064 

Japanese 1041 

Kannada 1099 

Kanuri - Nigeria 1137 

Kashmiri 2144 

Kashmiri (Arabic) 1120 

Kazakh 1087 

Khmer 1107 

Konkani 1111 

Korean 1042 

Kyrgyz (Cyrillic) 1088 

Lao 1108 

Latin 1142 

Latvian 1062 

Lithuanian 1063 

Malay - Malaysia 1086 

Malay - Brunei Darussalam 2110 

Malayalam 1100 

Maltese 1082 

Manipuri 1112 

Maori - New Zealand 1153 

Marathi 1102 

Mongolian (Cyrillic) 1104 

Mongolian (Mongolian) 2128 

Nepali 1121 

Nepali - India 2145 

Norwegian (Bokmål) 1044 

Norwegian (Nynorsk) 2068 

Oriya 1096 

Oromo 1138 

Papiamentu 1145 

Pashto 1123 

Polish 1045 

Portuguese - Brazil 1046 

Portuguese - Portugal 2070 

Punjabi 1094 
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Language ID 

Punjabi (Pakistan) 2118 

Quecha - Bolivia 1131 

Quecha - Ecuador 2155 

Quecha - Peru 3179 

Rhaeto-Romanic 1047 

Romanian 1048 

Romanian - Moldava 2072 

Russian 1049 

Russian - Moldava 2073 

Sami (Lappish) 1083 

Sanskrit 1103 

Sepedi 1132 

Serbian (Cyrillic) 3098 

Serbian (Latin) 2074 

Sindhi - India 1113 

Sindhi - Pakistan 2137 

Singhalese - Sri Lanka 1115 

Slovak 1051 

Slovenian 1060 

Somali 1143 

Sorbian 1070 

Spanish - Spain (Modern Sort) 3082 

Spanish - Spain (Traditional Sort) 1034 

Spanish - Argentina 11274 

Spanish - Bolivia 16394 

Spanish - Chile 13322 

Spanish - Colombia 9226 

Spanish - Costa Rica 5130 

Spanish - Dominican Republic 7178 

Spanish - Ecuador 12298 

Spanish - El Salvador 17418 

Spanish - Guatemala 4106 

Spanish - Honduras 18442 

Spanish - Latin America 58378 

Spanish - Mexico 2058 

Spanish - Nicaragua 19466 

Spanish - Panama 6154 

Spanish - Paraguay 15370 

Language ID 

Spanish - Peru 10250 

Spanish - Puerto Rico 20490 

Spanish - United States 21514 

Spanish - Uruguay 14346 

Spanish - Venezuela 8202 

Sutu 1072 

Swahili 1089 

Swedish 1053 

Swedish - Finland 2077 

Syriac 1114 

Tajik 1064 

Tamazight (Arabic) 414 

Tamazight (Latin) 1119 

Tamil 1097 

Tatar 1092 

Telugu 1098 

Thai 1054 

Tibetan - Bhutan 2129 

Tibetan - People's Republic of China 1105 

Tigrigna - Eritrea 2163 

Tigrigna - Ethiopia 1139 

Tsonga 1073 

Tswana 1074 

Turkish 1055 

Turkmen 1090 

Uighur - China 1152 

Ukrainian 1058 

Urdu 1056 

Urdu - India 2080 

Uzbek (Cyrillic) 2115 

Uzbek (Latin) 1091 

Venda 1075 

Vietnamese 1066 

Welsh 1106 

Xhosa 1076 

Yi 1144 

Yiddish 1085 

Yoruba 1130 
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Zulu 1077 
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Variables 

 

AutoSignatureName 

Available 

The AutoSignatureName variable is available in the following Templates and 

Contents: 

 Signature Templates 

Description 

The AutoSignatureName variable will return a combination of ProfileName and 

LanguageName. It is mostly used as a placeholder in the file name of a signature 

template file. 

Syntax 

[[AutoSignatureName]] 

Example values 

 myProfile - English (United Kingdom) 

 myProfile - German (Switzerland) 

 

 

AutoProfileName 

Available 

The AutoProfileName variable is available in the following Templates and Contents: 

 Signature Templates 

Description 

The AutoProfileName returns the profile name. 

Syntax 

[[AutoProfileName]] 

Example values 

 myProfile - English (United Kingdom) 

 myProfile - German (Switzerland) 
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 AutoLanguageID 

Available 

The AutoLanguageID variable is available in the following Templates and Contents: 

 Signature Templates 

Description 

The AutoLanguageID returns the language ID. 

Syntax 

[[AutoLanguageID]] 

Example values 

 2057 

 1401 

 

 

AutoLanguageName 

Available 

The AutoLanguageName variable is available in the following Templates and 

Contents: 

 Signature Templates 

Description 

The AutoLanguageID returns the language name. 

Syntax 

[[AutoLanguageName]] 

Example values 

 English (United Kingdom) 

 German (Switzerland) 
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Glossary 

O 

officeatwork Master-Template 

An officeatwork Master-Template is comparable to a Word template (file ending in 

.dot). Within the Master-Template, the template format is allocated, the margins 

adjusted, the logos set up, etc. The Master-Template creates the necessary 

foundation for the corresponding type of document (such as a letter, fax, memo, 

etc.). An officeatwork Master-Template file has the ending .owt. 

officeatwork Smart-Template 

An officeatwork Smart-Template is a template which is connected to an 

officeatwork Master-Template. As well as this, an officeatwork Smart-Template 

contains different contents, which are managed either by the officeatwork Smart-

Template Manager or the officeatwork Smart-Content Manager. An officeatwork 

Smart-Template has been created multilingually, so that every content can be 

processed in different languages. An officeatwork Smart-Template file has the 

ending .ows. 

P 

Power User 

Proficient users who know how to use different computer applications very well are 

known as power users. A Microsoft Word power user therefore has a sound 

knowledge of Microsoft Word. 
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